
Using Student Portal to 

Create your Academic 

Plan



Students can now create their Academic Plan in the Student Portal which will provide you a road map to your 
high school years. 

Core Classes
First you will select your core classes using the 
Individualized Academic Plan

● Math
● English
● Science
● Social Science
● Physical Education

Lets Get Started!



1.

Log into Student Portal



Navigate to Individualized 

Academic Plan

1. Place cursor over Student Info

2. Click on Academic Plan
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Individualized Academic Plan Screen

1. Click on Grade
2. Course Request Packets window will 

appear
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Let's start adding classes

✦ From the ‘Pick Course Request Packets’ pop-up, 
click on drop down to select the packet for each 
grade 

✦ Select the course packet you want for 
each grade level



Once you’ve chosen your packets for each 
grade level click on ‘Apply the Selection

Another pop-up. . .

✦ If you’re happy with your selection click OK.
✦  If you want to pick a different packet, click 

cancel and you can select a different 
packet



You’ll see your classes listed on the Academic 
Plan screen

Click on Submit My Plan For Counselor Review



A Road Map for your High School Years.

You now know which classes you will 
take for your time in high school if 
you stay on track.



CONGRATULATIONS!
You are now done entering your Academic Plan!


